
LEWISTON-PORTER CENTRAL SCHOOL DISTRICT 

2024 2110 

Internal Operations 

SUBJECT: ORIENTING AND TRAINING BOARD MEMBERS 

The Board and its staff will assist each new member-elect to understand the Board's 
functions, policies, and procedures before he or she takes office, by:  

a) Giving the electee selected materials relating to the responsibilities of Board
membership supplied by local, state, or national school-board associations or other
professional organizations;

b) Inviting the electee to attend Board meetings and to participate in its discussions;

c) Having the Clerk supply material pertinent to meetings and explaining its use;

d) Inviting the electee to meet with the Superintendent and other administrative personnel
to discuss services they perform for the Board;

e) Having the clerk provide a copy of or access to the Board's policies and bylaws;

f) Providing the opportunity to attend a local, state, or national school-board association's
orientation program.

Board Member Training 

Within the first year of election or appointment, each Board member must complete a 
minimum of six hours of training on the financial oversight, accountability, and fiduciary 
responsibilities of a school board member and a training course acquainting him or her with the 
powers, functions, and duties of Boards, as well as the powers and duties of other governing and 
administrative authorities affecting public education. Re-elected Board members will not be 
required to repeat this training. The curriculum and provider of this training must be approved by 
the Commissioner of Education. 

Upon completing the required training, the Board member will file with the District Clerk a 
certificate of completion issued by the provider of the training. Actual and necessary expenses 
incurred by a Board member in complying with these requirements are a lawful charge to the 
District. 

Education Law Section 2102-a 
8 NYCRR Section 170.12(a) 

Adoption Date:   01/22/2024 



LEWISTON-PORTER CENTRAL SCHOOL DISTRICT 

2024 2310 

Internal Operations 

SUBJECT: MEMBERSHIP IN ASSOCIATIONS 

Membership in the New York State School Board Association (NYSSBA), the Niagara 
Orleans School Boards Association (NOSBA), the Rural School Association of New York State 
(RSA) and the Erie County Association of School Boards (ECASB) are authorized under 
Education Law.  Additionally, the Board may maintain membership and participate cooperatively 
in other associations.  

Education Law Section 1618 

Comptroller’s Opinion 81-255 

Adoption Date: 01/22/2024 



LEWISTON-PORTER CENTRAL SCHOOL DISTRICT 

2024 3110 

Community Relations 

SUBJECT: MEDIA/MUNICIPAL GOVERNMENTS/SENIOR CITIZENS 

School District Media 

The building principal is responsible for the preparation of news releases concerning the activities 
within that building, and for reviewing them with the Superintendent prior to release. Copies of all final 
news releases will be sent to the Superintendent's Office.  

In addition, a periodic newsletter may be prepared and sent to each resident of the District or posted 
on its website. Included in the newsletter will be information regarding school activities, a monthly 
calendar, and other items of interest to the community. The Board accepts the funding obligation for the 
necessary staff and production costs.  

As the official spokesperson, the Superintendent/designee will issue all news releases concerning 
the District. All statements of the Board will be released through the Office of the Superintendent and/or 
the District Clerk. 

Municipal Governments 

The Board will establish and maintain a positive working relationship with the governing bodies 
of the municipality. The Board will also cooperate with municipal, county, and state agencies whose 
work affects the welfare of the children of the District, including, but not limited to, the County Social 
Services Department, the Board of Health, the Recreation Department, the Public Library, and all 
community emergency services agencies. 

Senior Citizens 

The Board will consider school-related programs for senior citizens in accordance with Education 
Law and/or the Commissioner's regulations.  

Education Law Sections 1501-b(1)(a), 1501-b(1)(b), and 1709(22) 
Real Property Tax Law Section 467 

Adoption Date:  01/22/2024 
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Community Relations 

SUBJECT:  PARENT AND OTHER SCHOOL SUPPORT ORGANIZATIONS 

Parent Teacher Student Association 

The District recognizes that the goal of the Parent Teacher Student Association and its 
analogous components is to develop a united effort between educators and the general public to 
secure for every child the highest achievement in physical, academic and social education.  
Therefore, staff members and parents are encouraged to join the Parent Teacher Student 
Association and/or its components and to participate actively in its programs. 

Booster Clubs and Other Support Organizations 

Booster clubs or other related organizations may be created to promote community support 
and to raise funds for specific school activities or programs.  These groups must receive official 
Board approval and may not discriminate on the basis of sex, color, national origin, ethnic 
background, religion or any other arbitrary criteria. 

Rules and Regulations Governing Activities 

The Board directs the Superintendent/designee to establish rules and regulations governing 
the activities of booster clubs and other related organizations.  The Board further requires that: 

a) Financial records be maintained and made available, upon request, for Board and/or
public inspection;

b) Fundraising activities be approved in advance by the Superintendent/Building Principal;

c) Groups wishing to make a contribution adhere to the District's policy and regulations
regarding the acceptance of gifts.

Violations to District policy or regulations may result in the dissolution of the club or 
organization. 

Adoption Date:   01/22/2024 



LEWISTON-PORTER CENTRAL SCHOOL DISTRICT 

2024 3271 

Community Relations 

SUBJECT: SOLICITATION OF CHARITABLE DONATIONS 

Students 

Direct solicitation of charitable donations from District students on school property during regular 
school hours is prohibited. It is a violation of District policy to ask District students directly to contribute 
money or goods for the benefit of a charity during the hours in which they are compelled to be on school 
grounds. 

However, this policy does not prevent the following types of fundraising activities: 

a) Fundraising activities which take place off school grounds or outside of regular school hours
during before-school or after-school extracurricular periods;

b) Arms-length transactions, where the purchaser receives consideration for his or her donation.
For example, the sale of goods or tickets for concerts or social events, where the proceeds go
to charity;

c) Indirect forms of charitable solicitation on school grounds that do not involve coercion, such
as placing a bin or collection box in a hallway or other common area for the donation of food,
clothing, other goods, or money.

The Superintendent/designee will ultimately decide which organizations, groups, etc. can solicit 
charitable donations and for what purposes, as long as the activities comply with the terms of this policy 
and the Rules of the Board of Regents. 

Personnel 

Soliciting of funds from school personnel by persons or organizations representing public or 
private organizations is prohibited. The Superintendent has the authority to make exceptions to this 
policy in cases where solicitation is considered to be in the District's best interest. The Board will be 
notified of these instances. 

Distribution of information about worthwhile area charities may be made through the Office of 
the Superintendent as a service to District personnel. 

New York State Constitution Article 8, Section 1  
Education Law Section 414 

8 NYCRR Section 19.6 

NOTE: Refer also to Policy #7450 - Fundraising by Students 

Adoption Date:  01/22/2024 
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Non-Instructional/Business Operations 

SUBJECT: BUDGET ADOPTION 

The Board will review the recommended budget of the Superintendent and seek public input and 
feedback regarding the recommended budget including, but not limited to, holding a public budget 
hearing not less than seven nor more than 14 days prior to the Annual District Meeting and Election at 
which the budget vote is to occur. The Board may modify the recommended budget of the 
Superintendent prior to its submission to District voters. Final authorization of the proposed budget is 
dependent upon voter approval unless a contingency budget is adopted by the Board. 

The District budget for any school year, or any part of the budget, or any proposition(s) involving 
the expenditure of money for that school year, will not be submitted for a vote of the qualified District 
voters more than twice. 

The District budget, once adopted, becomes the basis for establishing the tax levy on real property 
within the District. The District will post its final annual budget and any multi-year financial plan 
adopted by the Board on its website. 

Contingency Budget 

In the event the original proposed budget is not approved at the Annual District Meeting and 
Election, the Board may resubmit the original proposed budget or a revised budget for voter approval, 
or individual propositions may be placed before District voters, at a special meeting held on the third 
Tuesday of June. If the voters fail to approve the second budget submittal, or budget proposition(s), or 
if the Board elects not to put the proposed budget to a public vote a second time, the Board must adopt 
a contingency budget with a tax levy that is no greater than the prior year's levy (i.e., 0% levy growth). 

The administrative component of the contingency budget is capped at the lesser of: 

a) The percent of the administrative component to the total budget in the prior year's budget,
not including the capital component; or

b) The percent that the administrative component comprised in the last proposed defeated
budget for the subsequent year, not including, the capital component.

Education Law Sections 1608, 1716, 1804, 1906, 1950, 2007, 2022, 2023, 2023-a, and 2601-a 
8 NYCRR Section 170.3 

NOTE: Refer also to Policy #5110 - Budget Planning and Development 

Adoption Date:  01/22/2024 
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2024 5140 

Non-Instructional/Business Operations 

SUBJECT: ADMINISTRATION OF THE BUDGET 

The Superintendent, working in conjunction with the administrative staff, is responsible to the 
Board for the administration of the budget. This includes, but is not limited to: 

a) Acquainting District employees with the final provisions of the program budget and guiding
them in planning to operate efficiently and economically within these provisions.

b) Providing direction to the District in maintaining those records of accounting control as are
required by the New York State Uniform System of Accounts for School Districts, the Board,
and other procedures, as are deemed necessary.

c) Keeping the various operational units informed through periodic reports as to the status of
their individual budgets.

Unless otherwise provided by law, no claim against the District will be paid unless such claims 
have been audited and approved by the Claims Auditor. 

Budget Transfers 

Within monetary limits as established by the Board, the Superintendent is authorized to transfer 
funds between and within functional unit appropriations for teachers' salaries and ordinary contingent 
expenses. Whenever changes are made, they are to be incorporated in the next Board agenda for 
informational purposes only. 

Education Law Sections 1604(35), 1709(20-a), 1711, 1718, 1724, 1950(4)(k), 2508, 2523-2526, and 2554(2-a) 
8 NYCRR Sections 170.12(c) and 170.2(l) 

Adoption Date:  01/22/2024 



LEWISTON-PORTER CENTRAL SCHOOL DISTRICT 

2024 5710 

Non-Instructional/Business Operations 

SUBJECT: TRANSPORTATION PROGRAM 

It is the intent of the Board to comply with the letter and spirit of the New York State Education 
Law; with the regulations of the Department of Motor Vehicles and of the Department of Transportation 
and with the Commissioner of Education's regulations and decisions pertinent to student transportation, 
and these shall govern any questions not covered by specific declaration of policy herein. 

The purpose of the transportation program is to transport students to and from school and to 
transport them on field trips. 

The Board recognizes and assumes the responsibility for all aspects of the transportation of 
students wherein the health and safety of students are involved, for the Board has a legal obligation to 
safeguard the welfare of bus-riding students. 

Scheduling and Routing 

Transportation services shall be provided to meet the needs of the students of the District within 
specified limits.  

Education Law Sections 1501-b, 3602(7), 3620-3628, 3635 and 3636 

NOTE: Refer also to Policy #7131 - Education of Homeless Children and Youth 

Adoption Date:  01/22/2024
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Non-Instructional/Business Operations 1 of 3 

SUBJECT: TRANSPORTATION OF STUDENTS 

Requests for Transportation to and from Nonpublic Schools 

Transportation of students to and from nonpublic schools may be provided in accordance with 

Education Law. The parent or person in parental relation of a parochial or private school child residing in 

the District who desires his or her child to be transported to a parochial, private, or charter school outside 

of the District during the next school year, must submit a written request to the Board no later than April 1 

of the preceding year, or within 30 days of moving into the District. The District will publish the April 1 

date in its school calendar and/or local newspaper as a reminder to parents of this deadline. Late requests 

will not be denied where a reasonable explanation is provided for the delay. 

Transportation to Nonpublic Schools on Holidays 

The District will share its calendar and start and dismissal times with nonpublic schools before the 

start of the school year. The District is not required to provide transportation to nonpublic schools on days 

on which the District's schools are not in session. 

Transportation for Nonpublic School Students with Disabilities who are Parentally Placed 

For students with disabilities, ages 5 through 21, who are parentally placed in nonpublic schools 

outside their district of residency, if special education services are to be provided to a student at a site other 

than the nonpublic school, the school district of location is responsible for providing the special education 

services, including, as applicable, arranging and providing transportation necessary for the student to 

receive special education services. 

The district of residence remains responsible to provide transportation to parentally placed nonpublic 

school students from the student's home to the nonpublic school. 

Transportation of Students with Disabilities 

Transportation of students with disabilities in the District may not exceed 50 miles one way from the 

student's home to the appropriate special service or program, unless the Commissioner certifies that no 

appropriate nonresidential special service or program is available within 50 miles. In that event, the 

Commissioner may then establish transportation arrangements. 

Student Information 

Upon written consent of the parent or person in parental relation, every school bus which is used to 

regularly transport students with disabilities will maintain the following information about each student 

with a disability being transported: 
a) Student's name;

b) Nature of the student's disability;

c) Name of the student's parent, guardian, or person in parental relation and one or more telephone

numbers where that person can be reached in an emergency; and/or

d) Name and telephone number of any other person designated by such parent, guardian, or person in

parental relation who can be contacted in an emergency.

Continued 
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Non-Instructional/Business Operations    2 of 3 

SUBJECT: TRANSPORTATION OF STUDENTS 

This information will be used solely for the purpose of contacting the student's parent, guardian, 

person in parental relation, or designee in the event of an emergency involving the student, will be kept in 

a manner which retains the privacy of the student, and will not be accessible to any person other than the 

driver or a teacher acting in a supervisory capacity. In the event that the driver or teacher is incapacitated, 

this information may be accessed by any emergency service provider. 

This information will be updated as needed, but at least once each school year and will be destroyed 

if parental consent is revoked, the student no longer attends the school, or the disability no longer exists. 

Fire Extinguishers 

School buses manufactured on or after January 1, 1990 fueled with other than diesel fuel and used to 

transport three or more students who use wheelchairs or other assistive mobility devices or with a total 

capacity of more than eight passengers and used to transport these students will be equipped with an 

engine fire suppression system. 

School buses manufactured on or after September 1, 2007 fueled with diesel fuel and used to 

transport three or more students who use wheelchairs or other assistive mobility devices or with a total 

capacity of more than eight passengers and used to transport these students will be equipped with an 

engine fire suppression system. 

School buses will also be equipped with at least one hand fire extinguisher in the event of an 

emergency. 

Transportation of Non-Resident Students 

Non-resident families must provide their own transportation. 

Transportation To Child Care Locations 
The District shall provide transportation to any child attending grades kindergarten through eight 

between the school a child legally attends and a child care location within the District. Transportation before 
and/or after school requires a written request from a parent/legal guardian. 

Transportation to School Sponsored Events 

Where the District has provided transportation to students enrolled in the District to a school 

sponsored field trip, extracurricular activity, or any other similar event, it will also provide transportation 

back to either the point of departure or to the appropriate school in the District unless a student's parent or 

legal guardian has provided the District with written notice, consistent with District policy, authorizing an 

alternative form of return transportation for the student. In cases where intervening circumstances make 

transportation of a student back to the point of departure or to the appropriate school in the District 

impractical, and the parent has not authorized alternative return transportation, a representative of the 

District will remain with the student until the student's parent or legal guardian has been contacted and 

informed of the intervening circumstances and the student has been delivered to their parent. 

Continued 
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SUBJECT: TRANSPORTATION OF STUDENTS 

Transportation in Personal Vehicles 

Personal cars of teachers and staff will not be used to transport students except in the event of 

extenuating circumstances and authorized by the administration. 

Education Law §§ 1604, 1709, 1804, 1903, 1950, 2503, 2554, 2590-e, 3242, 3602-c, 3621(15), 3623-a (2c), 3635, 4401-a, 

4401(4), 4402, 4404, 4405, and 4410-6 Vehicle and Traffic Law § 375(20)(1) and 375(21-i) 

NOTE:  Refer also to Policy #7692 - Education of Homeless Children and Youth 

Adoption Date:  01/22/2024



LEWISTON-PORTER CENTRAL SCHOOL DISTRICT 

2024    5730 
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SUBJECT: SCHOOL BUS SAFETY PROGRAM 

The safe transportation of students to and from school is of primary concern in the administration 
of the school bus program. All state laws and regulations pertaining to the safe use of school buses shall 
be observed by drivers, students and school personnel. 

To assure the safety and security of students boarding or exiting school buses on school property, 
it shall be unlawful for a driver of a vehicle to pass a stopped school bus when the red bus signal is in 
operation. 

Use of Cell Phones and Portable Electronic Devices Prohibited 

Use of portable electronic devices by a school bus driver or monitor at times the vehicle is in 
operation on the roadway poses a potential safety risk. All school bus drivers and monitors are prohibited 
from using portable electronic devices while the bus is in operation and students are on the bus. 

Personal cell phones are to be placed in the "off" position when in the possession of the school bus 
driver and monitor while the bus is in operation. Cell phones may be used in case of emergency. 

The following terms are defined as: 

a) "Portable electronic device" shall mean any mobile telephone (hand held or "hands free"),
personal digital assistant (PDA), portable device with mobile data access, laptop computer,
pager, broadband personal communication device, two-way messaging device, electronic
game, or portable computing device.

b) "Using" shall mean holding a portable electronic device while viewing, taking or
transmitting images, playing games, or composing, sending, reading, viewing, accessing,
browsing, transmitting, saving or retrieving e-mail, text messages, or other electronic data.

c) "In operation" shall mean that the bus engine is running, whether in motion or not.

The Transportation Supervisor, in cooperation with the Principals, has the responsibility of 
developing and publishing safety rules to be followed by drivers and passengers, including rules of 
student conduct. In order to ensure maximum safety to those riding school buses, it is necessary that 
students and drivers cooperate in this effort. There is no substitute for training to develop safe habits in 
pedestrian and vehicular traffic. 

All buses and other vehicles owned by vendors/contract bus companies with whom the District 
contracts will have frequent safety inspections and be serviced regularly. The Transportation Supervisor 
will maintain a comprehensive record of all maintenance performed on each vehicle. 

Continued 
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SUBJECT: SCHOOL BUS SAFETY PROGRAM 

Every bus driver is required to report promptly any school bus accident involving death, 
injury, or property damage. All accidents, regardless of damage involved, must be reported at once to 
the Transportation Supervisor by the vendors/contract bus companies. 

Education Law Section 3623 
Vehicle and Traffic Law Sections 509-a(7), 509-1(1-b), 

1174(a) and 1174(b) 
8 New York Code of Rules and Regulations (NYCRR) 

Section 156.3 

NOTE: Refer also to Policies #5683 - Fire and Emergency Drills, Bomb Threats, and Bus 
Emergency Drills 

#5741 - Drug and Alcohol Testing for School Bus Drivers and Other 
Safety-Sensitive Employees 

Adoption Date:   01/22/2024
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SUBJECT: SCHOOL BUS IDLING 
Non-Instructional/Business Operations 1 of 2 

The Board recognizes the need to promote the health and safety of District students and staff and 
to protect the environment from harmful emissions found in bus exhaust, in particular diesel exhaust, by 
eliminating the unnecessary idling of all school buses on school property including all schools within 
the District or at any school or school related activities to which District students are transported. For 
purposes of this policy, an "idling school bus" shall mean a school bus that is parked or stopped at a 
school or other location and has its engine running. This policy applies to the operation of every District-
owned and/or contracted school bus. The District shall strive to eliminate all unnecessary idling of 
school buses such that idling time is minimized in all aspects of school bus operation. 

In accordance with the Rules and Regulations of the New York State Department of Environmental 
Conservation (DEC), excessive idling of certain vehicles is illegal in New York State. State regulations 
provide in part that buses exceeding 8,500 pounds and designed primarily for transporting persons or 
properties (i.e., a "heavy duty vehicle") shall not idle for more than five (5) consecutive minutes when 
not in motion unless otherwise authorized by the regulations. Significantly, the state regulations apply 
to a heavy duty vehicle whether or not powered by a diesel or non-diesel fueled engine. 

Further, the five (5) consecutive minute limitation on idling applies to buses whether owned, 
operated or leased; or to one who owns, leases or occupies land and has the actual or apparent dominion 
or control over the operation of the bus present on such land. 

Exceptions 
Exceptions to the five (5) consecutive minute limitation on idling of school buses will be as 

enumerated in state regulations and include, but are not limited to, the following: 

a) The bus is forced to remain motionless because of the traffic conditions over which the driver
has no control; and

b) Idling to maintain an interior temperature of fifty (50) degrees Fahrenheit when the outside
temperature is less than fifty (50) degrees or an interior temperature of seventy (70) degrees
Fahrenheit when the temperature outside is more than eighty (80) degrees.

c) Auxiliary function such as wheelchair lifts if the operation requires the engine to continue
running.

d) When operation of the vehicle is required for maintenance, including necessary pre-trip
safety inspections.

Publication of District Policy/Bus Driver Training 
This policy shall be posted at the Transportation Department and bus garage; and the Assistant 

Superintendent for Administrative Services shall ensure that training is provided to bus 
drivers/transportation personnel on the District's idling reduction program and other practices for 
environmentally friendly bus operations to reduce school bus emissions and minimize exposure to bus 
exhaust. Appropriate signage shall be posted at each school to remind drivers and school staff of the 
policy. 

Continued 
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Also, as may be applicable, the District shall ensure that each vendor/contract bus company 
receives a copy of the District policy regarding idling of school buses and shall provide any educational 
materials, regulations and/or procedures developed by the District with regard to meeting training 
requirements of the District's idling reduction program. The vendor/contract bus company shall sign for 
receipt of all of the above documents at the beginning of each school year and shall provide training for 
all currently employed bus drivers/transportation personnel. The vendor/contract bus company must also 
ensure that newly hired bus drivers, upon employment, are informed of the District policy and provided 
appropriate training regarding the idling of school buses. 

The provisions of this policy shall be incorporated by reference in all transportation contracts and 
agreements. 

The District shall otherwise publish its School Bus Idling Policy at its discretion which may 
include publication in the local newspaper and/or annual District calendar. 

Sanctions for Violation of District Policy 

District employed bus drivers as well as other District employees who are known to have engaged 
in prohibited behavior with regard to excessive idling of school buses are subject to disciplinary action 
pursuant to the applicable collective bargaining agreement, as well as the sanctions provided for in law 
and/or regulations. 

Any significant violations by vendors/contract bus companies of District policy and/or regulations 
regarding excessive idling of school buses shall result in revocation of their contract for the 
transportation of District students; and they may be subject to sanctions provided for in law and/or 
regulations. 

The District will monitor and enforce compliance with this policy; and any person may report 
incidents of noncompliance by contacting the Supervisor or Assistant Superintendent for Administrative 
Services. 

State Regulations: 6 New York Code of Rules and Regulations (NYCRR) Subpart 217-3 

NYC Regulations: New York City Administrative Code Section 24-163 

Adoption Date: 01/22/2024
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SUBJECT: QUALIFICATIONS OF BUS DRIVERS 

A person shall be qualified to operate a bus only if such person: 

a) Is at least twenty-one (21) years of age;

b) Has been issued a currently valid operator's or commercial driver's license which is valid

for the operation of a bus in New York State;

c) Has passed the annual bus driver physical examination administered pursuant to

Regulations of the Commissioner of Education and the Commissioner of Motor Vehicles.

In no case shall the interval between physical examinations exceed a thirteen-month (13)

period;

d) Is not disqualified to drive a motor vehicle under Vehicle and Traffic Law Sections 509-c

and 509-cc and any other provisions of Article 19-A;

e) Has on file at least three (3) statements from three (3) different persons who are not related

to the driver/applicant pertaining to the moral character and to the reliability of such

driver/applicant;

f) Has completed, or is scheduled to complete, State Education Department safety programs

as required by law;

g) Is in compliance with federal law and regulations, as well as District policy and/or

regulations, as it pertains to meeting the standards governing alcohol and controlled

substance testing of bus drivers if and when applicable;

h) Has taken and passed a physical performance test at least once every two (2) years and/or

following an absence from service of sixty (60) or more consecutive days from their

scheduled work duties; and

i) Is in compliance with all other laws and regulations for operating a school bus, including

licensing and training requirements.

Special Requirements For New Bus Drivers 

Before a vendor/contract bus company employs a new bus driver, the Superintendent/designee 
shall be entitled to: 

a) Require such person to pass a physical examination within four (4) weeks prior to the

beginning of service;
Continued 
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SUBJECT: QUALIFICATIONS OF BUS DRIVERS 

b) Obtain a driving record from the appropriate agency in every state in which the person

resided, worked, and/or held a driver's license or learner's permit during the preceding three

(3) years;

c) Investigate the person's employment record during the preceding three (3) years;

d) Require such person to submit to the mandated fingerprinting procedures/criminal history

background check;

e) Request the Department of Motor Vehicles to initiate a driving record abstract check; and

f) Require that newly hired bus drivers take and pass the physical performance test, as

mandated by Commissioner's Regulations, before they transport students.

Occasional Drivers 

Under Commissioner's Regulations, an occasional driver is defined as a certified teacher 

employed by a school district or Board of Cooperative Educational Services (BOCES) who is not 

primarily employed as a school bus driver or substitute bus driver on either a full-time or part-time 

basis. Occasional drivers used for other than regular routes are not required to fulfill the training 

required for regular school bus drivers. 

Omnibus Transportation Employee Testing Act of 1991, (Public Law 102-143) 

49 United States Code (USC) Section 521(b) 
49 Code of Federal Regulations (CFR) Parts 40, 382, 391, 392 and 395 

Education Law Section 3624 

Vehicle and Traffic Law Sections 509-c, 509-cc and Article 19-A 

8 New York Code of Rules and Regulations (NYCRR) Section 156.3 
15 New York Code of Rules and Regulations (NYCRR) Part 6 

NOTE: Refer also to Policy #5741 - Drug and Alcohol Testing For School Bus Drivers and Other 

Safety-Sensitive Employees 

Adoption Date:  01/22/2024
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SUBJECT: DRUG AND ALCOHOL TESTING FOR SCHOOL BUS DRIVERS AND 
OTHER SAFETY SENSITIVE EMPLOYEES 

In order to help prevent accidents and injuries resulting from the misuse of drugs and/or alcohol 
by school bus drivers, the Board adopts this policy in compliance with federal and state law and 
regulation. 

The District has designated the following individual to answer driver questions about this policy 
and related materials: 

Assistant Superintendent for Administrative Services 

Drug and Alcohol Testing Program 

School bus drivers are subject to drug and/or alcohol testing in a variety of circumstances. The 
District will comply with all federal and state law and regulation regarding the implementation of a drug 
and alcohol testing program for school bus drivers. 

The District will ensure that vendors or contract bus companies either establish and manage their 
own drug and alcohol testing program or by contract have a consortium/third-party administrator 
manage all, or part of, their drug and alcohol testing program for school bus drivers. 

Under federal law and regulation, individuals who operate a Commercial Motor Vehicle (CMV) 
designed to transport 16 or more occupants (including the driver) and are subject to commercial driver's 
license (CDL) requirements established by the United States Department of Transportation are safety-
sensitive employees and are subject to the following drug and/or alcohol testing: 

a) Pre-employment drug testing which will be conducted after a conditional offer to hire has
been extended, but before the actual performance of safety-sensitive functions for the first
time. This pre-employment testing will also be required when employees transfer to a safety-
sensitive position.

b) Random drug and/or alcohol testing which will be conducted on an unannounced basis.
c) Reasonable suspicion drug and/or alcohol testing which will be conducted when

reasonable suspicion exists that a driver has engaged in prohibited use of drugs and/or
alcohol. The required observation for reasonable suspicion drug and/or alcohol testing must
be made by a supervisor or official who has been trained in accordance with federal law and
regulation.

d) Post-accident drug and/or alcohol testing which will be conducted as soon as practicable
following certain occurrences involving a CMV operating on a public road.

e) Return-to-duty drug and/or alcohol testing which will be conducted on a driver who has
engaged in prohibited drug and/or alcohol conduct before the driver returns to perform a
safety-sensitive function.

Continued 
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f) Follow-up drug and/or alcohol testing which will be conducted on a driver who has
engaged in prohibited drug and/or alcohol conduct and has returned to performing a safety-
sensitive function. This testing will be conducted on an unannounced basis in accordance
with a written follow-up testing plan developed by a substance abuse professional (SAP).

All procedures used to test for the presence of drugs and/or alcohol will conform to the 
requirements outlined in federal law and regulation for protecting the driver and the integrity of the 
testing process, safeguarding the validity of the test results, and ensuring that all test results are attributed 
to the correct driver. 

Under New York State law and regulation, all school bus drivers are subject to pre-employment 
and random drug and alcohol testing in accordance with the provisions and requirements of federal 
regulations, regardless of CDL endorsement. Every school bus driver will be included in the random 
testing pool and must submit to testing when selected. 

Prohibitions and Consequences for School Bus Drivers 

Under federal law and regulation, individuals who operate a CMV designed to transport 16 or 
more occupants (including the driver) and are subject to CDL requirements established by the United 
States Department of Transportation are prohibited from: 

a) Reporting for duty or remaining on duty to perform safety-sensitive functions while having
an alcohol concentration of 0.04 or greater. If testing shows an alcohol concentration of
0.02 or greater but less than 0.04, the employee must be removed from performing safety-
sensitive functions for not less than 24 hours, but no punitive action will be taken by the
employer;

b) Using alcohol while performing safety-sensitive functions;
c) Performing safety-sensitive functions within four hours after using alcohol;
d) When required to take a post-accident alcohol test, using alcohol within eight hours following

the accident or prior to undergoing a post-accident alcohol test, whichever comes first;
e) Refusing to submit to a drug or alcohol test required by post-accident, random, reasonable

suspicion, return-to-duty, or follow-up testing requirements;
f) Refusing to submit to a pre-employment drug test;
g) Reporting for duty or remaining on duty, requiring the performance of safety-sensitive

functions, when the driver uses any drugs, as defined by federal law and regulation. This
prohibition does not apply when the use is pursuant to the instructions of a licensed  medical
practitioner who is familiar with the driver's medical history and has advised the driver that
the substance will not adversely affect the driver's ability to safely operate a CMV; or

h) Reporting for duty, remaining on duty, or performing a safety-sensitive function, if the driver
tests positive for drugs.

Continued 
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Additionally, under New York State law, all school bus drivers are prohibited from: 

a) Consuming a drug or intoxicating liquor, regardless of its alcoholic content, or be under the
influence of a drug or intoxicating liquor, within six hours before going on duty or operating,
or having physical control of a bus;

b) Consuming a drug or intoxicating liquor, regardless of its alcoholic content while on duty,
or operating, or in physical control of a bus; or

c) Possessing a drug or intoxicating liquor, regardless of its alcoholic content while on duty,
operating or in physical control of a bus. However, this paragraph does not apply to the
possession of a drug or intoxicating liquor which is transported as part of a shipment or
personal effects of a passenger or to alcoholic beverages which are in sealed containers.

It is the employer's responsibility to ensure that no school bus driver: 

a) Violates any of the above listed provisions of New York State law; or
b) Be on duty or operate a school bus if, by a person's general appearance or by a person's

conduct or by other substantiating evidence, a person appears to have consumed a drug or
intoxicating liquor within the preceding eight hours.

Any violation of this policy, District procedures, and/or applicable federal and state law and 
regulation by a school bus driver will be grounds for disciplinary action and penalties including, but not 
limited to, fines, suspension, and/or discharge in accordance with the District's and/or the vendors' or 
contract bus companies' policies, collective bargaining agreements, and applicable law. 

Drivers who are found to have engaged in prohibited conduct under federal law and regulation 
will be removed immediately from safety-sensitive functions and will not be allowed to return to 
perform safety-sensitive functions until they: 

a) Are evaluated by a SAP;
b) Complete any requirements for rehabilitation as set by the employer and the SAP; and
c) Pass a return-to-duty test with the result below 0.02 if the conduct involved alcohol, or a

drug test with a verified negative result if the conduct involved drug use.

Continued 
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The Drug and Alcohol Clearinghouse 

The Drug and Alcohol Clearinghouse ("Clearinghouse") is a secure online database that provides 
real-time information about CDL and commercial learner's permit holder's drug and alcohol program 
violations. The District will comply with all federal law and regulation regarding the Clearinghouse. 

In accordance with 49 CFR Part 382, the following personal information will be collected, 
maintained, and reported to the Clearinghouse: 

a) A verified positive, adulterated, or substituted drug test result;

b) An alcohol confirmation test with a concentration of 0.04 or higher;

c) A refusal to submit to any required test;

d) An employer's report of actual knowledge of:

1. On duty alcohol use;

2. Pre-duty alcohol use;

3. Alcohol use following an accident; and

4. Drug use;

e) A SAP's report of the successful completion of the return-to-duty process;

f) A negative return-to-duty test; and

g) An employer's report of completion of follow-up testing.

Prohibitions and Consequences for Vendors or Contract Bus Companies 

Any significant violation of this policy or District procedures, and applicable federal and state law 
and regulation by a vendor or contract bus company and its employees will result in revocation of its 
contract for the transportation of students. 

Continued 
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Employee Notification 

The Superintendent/designee will ensure that vendors or contract bus companies receive a copy of 
educational materials that explain the requirements of drug and alcohol testing law and regulation, and 
any policies, regulations, and/or procedures developed by the District with respect to meeting those 
requirements. The Superintendent/designee will ensure that a copy of these materials 

is distributed to vendors or contract bus companies, who will sign for receipt of all of the above 
documents, as well as other appropriate personnel, prior to the start of any drug and/or alcohol testing 
as well as at the beginning of each school year or at the time of hire for any school bus driver. 

The Superintendent/designee will further ensure that vendors or contract bus companies receive a 
copy of the District's educational materials concerning: the effects of drug and alcohol use on an 
individual's health, work, and personal life; signs and symptoms of a drug or alcohol problem (the 
driver's or a co-worker's); and available methods of intervening when a drug or alcohol problem is 
suspected, including confrontation, referral to any employee assistance program, and/or referral to 
management. 

The Superintendent/designee can assist vendors or contract bus companies with arrangements for 
training of all supervisors who may be utilized to determine whether reasonable suspicion exists to test 
a driver for prohibited conduct involving the drugs and/or alcohol. 

Records Management and Retention 

Employee records relating to drug and/or alcohol testing, as well as to substance abuse and/or 
alcohol prevention programs, will be maintained in accordance with law and regulation. All employee 
drug and/or alcohol testing will be kept confidential and will only be revealed as required or authorized 
by law or regulation. 

49 USC §§ 31136 and 31306 
49 CFR Parts 40, 382, and 383 

Vehicle and Traffic Law §§ 142, 509-g, 509-l 

Adoption Date:  01/22/2024
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School Bus Monitors and Attendants 

In accordance with Education Law and Commissioner's Regulations, the employment of each 
school bus monitor and school bus attendant shall be approved by the Superintendent for each school 
bus operated within the District. Approval for employment as a school bus monitor or attendant shall be 
in writing on a form prescribed by the Commissioner of Education. 

As defined in Commissioner's Regulations: 

a) A school bus monitor shall mean any person employed for the purpose of assisting children
to safely embark and disembark from a school bus which is owned, leased or contracted for
by a public school district or board of cooperative educational services, and for the purpose
of assisting the school bus driver with maintaining proper student behavior on such bus.

b) A school bus attendant shall mean any person who is employed for the purpose of serving
pupils with a disabling condition on a school bus which is owned, leased or contracted for
by a public school district or board of cooperative educational services.

All school bus monitors and attendants shall be at least nineteen (19) years of age; and shall have 
the physical and mental ability to satisfactorily perform their duties. 

Each monitor or attendant will be examined by a duly licensed physician prior to the beginning of 
such monitor's or attendant's service. The written report of the physician shall be considered by the 
Superintendent in determining the fitness of the monitor or attendant to carry out their functions. The 
examining physician shall require the monitor or attendant to undergo any diagnostic tests that are 
necessary to determine the physical and mental ability of the monitor or attendant to perform their duties. 

Each school bus monitor or attendant of a school bus owned, leased or contracted for by a school 
district or board of cooperative educational services shall pass a physical performance test approved by 
the Commissioner. 

A school bus monitor or attendant who fails any portion of the physical performance test shall be 
deemed unqualified to perform the duties of that position. The monitor or attendant may request a re- 
examination. The cost of such re-examination shall be borne by the employer if the monitor/attendant 
passes the re-examination, or by the monitor/attendant if they fail the re-examination. 

All school bus monitors and attendants shall meet the qualifications and/or certification 
requirements as enumerated in law and/or Commissioner's Regulations. Further, pursuant to 
Commissioner's Regulations, school bus monitors and attendants shall receive pre-service instruction, 
safety training, specialized training, and refresher training. 

Continued 
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School Bus Attendants - Special Requirements 

Every school bus attendant serving students with a disabling condition shall receive school bus 
safety training and instruction relating to the special needs of such students. Such training  shall include 
guidance on the proper techniques for assisting disabled students in entering and exiting the school bus, 
and shall include instruction in cardiopulmonary resuscitation (CPR) where such skills are required as 
part of the individualized education plan (IEP) prepared for the student. Such training and instruction 
shall also include any additional first aid or health emergency skills that the Commissioner of Education 
deems appropriate and necessary for school bus attendants to possess. In addition, school bus attendants 
shall demonstrate the ability to perform procedures necessary in emergency situations as deemed 
appropriate by the Commissioner of Education. 

Education Law Section 3624 

Vehicle and Traffic Law Section 1229-d 

8 New York Code of Rules and Regulations 

(NYCRR) Section 156.3 

Adoption Date:  01/22/2024 
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